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COMMERCIAL MORTGAGE LOAN APPLICATION 

 
PROPERTY ADDRESS 

 
 
 
Location:                                                                                                                                                     
 
Land Area (submit plot plan and/or survey if available):                                                            
 
Description of property including floor area and use i.e., apartments, retail, office, etc: 
 
                                                                                                                                                                         
 
Titleholder (present owner):                                                                                                                     
 
Title Reference:                                                          Book No.                       Page No.                         
 
Date Purchased:                                                         Purchase Price:                                                     
 
Subsequent Improvements (description):                                                                                              
 
Cost of Improvements:                                                                                                                               
 

APPLICANT #1 
 

Entity Name:                                                                         Tax ID/SSN:                                                
 
Address:                                                                                 Telephone No.                                             
 
Business Address:                                                                Telephone No.                                             

 
APPLICANT #2 

 
Entity Name:                                                                         Tax ID/SSN:                                                
 
Address:                                                                                 Telephone No.                                             
 
Business Address:                                                                Telephone No.                                             

 
APPLICANT #3 

 
Entity Name:                                                                         Tax ID/SSN:                                                
 
Address:                                                                                 Telephone No.                                             
 
Business Address:                                                                Telephone No.                                             
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GUARANTORS 
 

Guarantor:                                                                                       SSN:                                                                      
 
Address:                                                                                                                                                                           
 
Guarantor:                                                                                       SSN:                                                                      
 
Address:                                                                                                                                                                           
 

LOAN 
 

Loan Amount Requested:                                                            Type of Loan:                                                        
            (refinance, purchase money, equity, etc.) 
 
Use of Proceeds:                                                                                                                                                             
 

ASSETS 
(Please list your largest deposit account) 

 
Account is in the name(s) of:                                                                                                                                      

 
Depository Name:                                                                                                                                                           
 
Address:                                                                                                                                                                           
 
Account No.                                                                                    Balance:                                                                 
 

AUTHORIZATION 
 

The Applicant authorizes personnel of the Bank to investigate all matters deemed material to the application.
     Initials:                       ,                       ,                        
 

APPLICATION DEPOSIT 
 

The Applicant is responsible for all costs incurred by the Bank and the Bank’s legal counsel whether the loan 
is committed and closed or not. By submitting this application, the Applicant agrees to pay all processing 
costs, including, but not limited to, appraisals, credit reports, environmental site assessments, assets and 
title searches. 
      Initials:                       ,                       ,                        
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SCHEDULE 1 — CASH ACCOUNTS 

 
 

Name of Bank/Money Market 
Fund 

 
 

Deposit Balance 

 
Loan Information 

Loan Balance 

 
Loan Information 
Is Loan Secured? 

Ownership 
(Applicant, Co-applicant,  
or Joint With Third Party 

     

     

     

     

     

TOTAL     

 
SCHEDULE 2 — MARKETABLE SECURITIES 

 
Bonds-Face Value 
Stock-Number of 

Shares 

 
 

Description of 
Security 

 
 

Cost 

 
Market 
Value 

Are any securities 
pledged?  If so, 

to whom? 

 
Brokerage 

Margin Loans 

 
 

Ownership 

       

       

       

       

       

TOTAL       

 
SCHEDULE 3 — NON-MARKETABLE SECURITIES 

 
Description of Security 

 
Date Acquired 

 
Cost 

 
Book Value 

Estimated 
Market Value 

 
Ownership 

      

TOTAL      

 
SCHEDULE 4 — CONSUMER LOANS (For Additional Space, Use Insert Sheet) 

Auto Loans—Credit Cards—Credit Unions—
Charge Accounts, etc. 

Total Monthly 
Payments 

Total Amount 
Outstanding 

 
Ownership 

    

    

    

    

TOTAL    

 
 
 
 
 
 



 
8 

SCHEDULE 5 — REAL ESTATE FOR PERSONAL USE 
 
 

Property Address and Description 

 
 

Legal Owner 

 
Purchase 

Year 

 
Purchase 

Price 

 
Market 
Value 

Present 
Loan 

Balance 

 
 

Lender 
 
 

      

       

       

       

TOTAL       

 
SCHEDULE 6 —  REAL ESTATE FOR INVESTMENT 

 
 

Property Address and Description 

 
 

Legal Owner 

 
Purchase 

Year 

 
Purchase 

Price 

 
Market 
Value 

Present 
Loan 

Balance 

 
 

Lender 
 
 

      

       

       

       

       

       

       

       

 
 

      

 
 

      

TOTAL       

 
SCHEDULE 7 —  ACCOUNTS/NOTES RECEIVABLE 

Date of 
Accounts/Notes 

Receivable 

 
 

Due From 

 
 

Original Amount 

 
 

Present Balance 

 
 

Repayment Term 
     

     

TOTAL     

 
SCHEDULE 8 —  ACCOUNTS/NOTES/TAXES PAYABLE 

 
 

Date of Obligation 

 
 

Due To 

 
 

Original Amount 

 
 

Present Balance 

 
Repayment 

Terms/Collateral 
     

     

TOTAL     
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SCHEDULE 9 — LIFE INSURANCE (For Additional Space, Use Insert Sheet) 

 
 

Insurance Company 

Face 
Amount of 

Policy 

 
 

Type of Policy 

 
 

Beneficiary 

Cash 
Surrender 

Value 

 
Amount 

Borrowed 

 
 

Ownership 
       

       

TOTAL       

 
SCHEDULE 10 — LIMITED PARTNERSHIP INVESTMENTS 

 
 
 

Investments 

 
 

Date 
Acquired 

 
 

Cash 
Invested 

 
Promissory Note 

Presently 
Outstanding 

 
Promissory Note 

Repayment 
Terms 

Present 
Outstandings 

Under Letters of 
Credit, if any 

 
 

Bank Opening 
Letter of Credit 

       

       

TOTAL       

 
SCHEDULE 11 — PRIVATELY OWNED BUSINESSES OR PROFESSIONAL PRACTICES 

 
 

Business Name and Address 

 
Type of  
Business 

 
Date of 

Investment 

Original 
Investment 

Cost 

Percentage 
of 

Ownership 

Present Net 
Book Value of 
Investment 

 
 

Ownership 
       

       

TOTAL       

 
SCHEDULE 12 — OTHER LIABILITIES 

Item Amount Due Ownership 

   

   

TOTAL   

 
SCHEDULE 13 — PERSONAL EFFECTS 

Item Cost Estimated Present Value Ownership 

    

    

TOTAL    
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SCHEDULE 14 — OTHER MAJOR ASSETS 
Item Cost Estimated Present Value Ownership 

    

    

TOTAL    

 
SCHEDULE 15 — CONTINGENT OR DEFERRED ASSETS, I.E. IRA'S, PENSION, STOCK OPTION (See Instructions) 

Description Amount Ownership 

   

   

TOTAL   

 
SCHEDULE 16 — CONTINGENT LIABILITIES, I.E. LINE OF CREDIT, GUARANTOR FOR OTHER, ETC. (See Instructions) 

Description Amount Ownership 

   

   

TOTAL   

 
SCHEDULE 17 — INCOME 

Last Year's Actual Income Applicant Co-Applicant Combined 

Salary and/or Net Professional 
Income 

   

Bonus and Commissions    

Interest and Dividends    

Net Real Estate Income    

Capital Gains (Losses)    

Other Income (Describe)    

TOTAL    

Current Year's Estimated Income Applicant Co-Applicant Combined 

Salary and/or Net Professional 
Income 

   

Bonus and Commissions    

Interest and Dividends    

Net Real Estate Income    

Capital Gains (Losses)    

Other Income (Describe)    

TOTAL    
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SCHEDULE 18 — ANNUAL EXPENSES 
 Last Year's Actual Current Year's Estimated 

Income Tax   

Co-op or Condominium Maint.   

Mortgage Payments   

Real Estate Taxes   

Rental Payments   

Insurance   

Tuition   

Alimony, Child Support, Maint.   

Medical Expenses   

Utilities (heat, gas, electricity, tele., etc.)   

Other Household Expenses (food, clothing)   

Total Monthly Payments for Other Debt 
Owed 

  

Other Expenses   

TOTAL EXPENSES   

 
Family Information 

 
Name 

 
Relation 

 
Date of Birth 

Dependent 
 Yes      No    

     

     

     

     

     

 
Comments/Remarks: 
 
_________________________________________________________________________ 
 
_________________________________________________________________________ 
 
_________________________________________________________________________ 
 
_________________________________________________________________________ 
 
_________________________________________________________________________ 
 
_________________________________________________________________________ 
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SCHEDULE 19 
                           ASSETS      LIABILITIES 

CASH ACCOUNTS 
from Schedule 1 

  BANK LOANS 
from Schedule 1 

 

MARKETABLE SECURITIES 
from Schedule 2 

  MARGIN LOANS 
from Schedule 2 

 

NON-MARKETABLE SECURITIES 
from Schedule 3 

  CONSUMER LOANS 
from Schedule 4 

 

REAL ESTATE FOR PERSONAL USE 
from Schedule 5 

  MORTGAGES ON PERSONAL REAL 
ESTATE from Schedule 5 

 

REAL ESTATE FOR INVESTMENTS 
from Schedule 6 

  MORTGAGES ON REAL ESTATE 
INVESTMENTS from Schedule 6 

 

ACCOUNTS/NOTES RECEIVABLE 
from Schedule 7 

  ACCOUNTS/NOTES/TAXES PAYABLE 
from Schedule 8 

 

CASH VALUE LIFE INSURANCE 
from Schedule 9 

  LOANS AGAINST LIFE INSURANCE 
from Schedule 9 

 

LIMITED PARTNERSHIP 
INVESTMENTS from Schedule 10 

  LIMITED PARTNERSHIP INVESTMENTS 
from Schedule 10 

 

PRIVATELY OWNED BUSINESSES 
OR PROF. PRAC. from Schedule 11 

  OTHER LIABILITIES 
from Schedule 12 

 

PERSONAL EFFECTS 
from Schedule 13 

  TOTAL LIABILITIES 
 

 

OTHER MAJOR ASSETS 
from Schedule 14 

  NET WORTH 
(Total Assets minus Total Liabilities) 

 

TOTAL ASSETS 
 

  TOTAL LIABILITIES + NET WORTH 
 

 

CONTINGENT OR DEFERRED 
ASSETS from Schedule 15 

  CONTINGENT LIABILITIES 
from Schedule 16 

 

INCOME LAST YEAR 
from Schedule 17 

  CURRENT INCOME 
from Schedule 17 

 

ANNUAL EXPENSES 
from Schedule 18 

    

 
 
 
I understand that Hingham Institution for Savings' credit approval is subject to verification and 
investigation.  I authorize the Bank to obtain and release credit information in connection with this 
statement and with respect to any credit granted. 
 
This is a true and accurate statement of my financial condition.  Should my financial condition change 
at any time while I am under obligation to the Bank, I will promptly notify them in writing of this 
change.  While under such obligation, I will provide annually an updated financial statement. 
 
The applicants warrant and represent that they have voluntarily applied for this credit and were not 
requested or required to do so by the Lender. 
 
 
 

Applicant Signature  Date 
 
 

Co-Applicant Signature  Date 
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EXHIBIT “A” TO MORTGAGE LOAN APPLICATION 
 

STATEMENT OF INCOME & EXPENSE 
 
 

PROPERTY:                                                                                                                                                 

                                                                                                                                                                        

                                                                                                                                                                         

Period Covered: From:                                                   To:                                                           
 
INCOME: 

Gross Rental*                                                                                                                                                
 
Less Vacancy Allowance                                                                                                                              
 
 EFFECTIVE GROSS INCOME: $                                                                                         
 
EXPENSES: (If tenants pay or contribute to any expenses, indicate amount and method of 
payment) 
   **Taxes                                                                          

   **Water                                                                          

   **Gas                                                                              

   **Electric                                                                        

   **Heat                                                                            

   *Insurance                                                                     

   Repairs and Renovations                                                  

   Reserve for Replacement                                                 

   Janitor                                                                                

   Management                                                                      

   Other: (a)                                                                          

    (b)                                                                          

    (c)                                                                          

    (d)                                                                          

    (e)                                                                          

  TOTAL EXPENSES……… ………………………………………$                                  

  NET INCOME BEFORE DEBT SERVICE……………………...$                                  

This is a true and accurate statement 
 
Prepared by:                                                                                              Date:                            
 *Please submit a signed and dated rent roll to verify income figures. 
 *Expenses to be supported by copies of most current annual bills. 
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Statement of Rent Rolls as of                                                                          
 
 

 
Tenant Name 

 
SF/Unit Type 

 
Monthly Rent 

 
Lease Expiration 

 
 
 

   

 
 
 

   

 
 
 

   

 
 
 

   

 
 
 

   

 
 
 

   

 
 
 

   

 
 
 

   

 
 
 

   

 
 
 

   

 
 
 

   

 
 
 

   

 
 
 

   

 
 
 

   

 
 
 

   

 
 
 

   

 
 
Statement prepared by:                                                                   Date:                                                
 
* For Commercial tenants, include copies of executed leases.  
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CONSENT AUTHORIZATION 
 
 

We hereby give our consent to have HINGHAM INSTITUTION FOR SAVINGS or any credit 
reporting bureau which it may designate to obtain any and all information concerning our 
employment, checking and/or savings accounts, obligations and all credit matters which 
they may require in connection with our application for a loan. This form may be reproduced 
or photocopied and a copy shall be as effective as the original, which we have signed. 
 
 
 
 
 
 
 
                                                                                                                                                         
  Applicant      Co-Applicant 
 
 
 
                                                                                                                                                         
  Date       Date 
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NEGATIVE CREDIT INFORMATION 

 

We may report negative information about your account to credit bureaus. Late payments, 
missed payments, or other defaults on your account may be reflected in your credit report. 
 
 
 
 
 
 
I/we have received a copy of this notice this                        day of                                     
 
 
 
 
 
                                                                                                                            
Borrower      Co-Borrower 
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